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I\,4IN UTES OF MEETING HELD ON 4TH MAY 2016

MEMBERS PRESENT: ,

Dr. Abbasi Attewala Di@|or In cbtuge. Chairpsson

Monica Eyl€s M@ber

Dr. BhaFd Deshpmde Menber, lrogld H@d

Profshdeepsawet MeDber

PtufP.KMishn Mchb€r

ProfsedhyaTewdi Member

PmfH€mal Thakter reAC coordimtor

M'AshieshaKoydde Suleri'tndent

FauaviAnb€rls ManagenenrRepBenlarive

AGENDA

2. Leave ofAbsence

3. Academic Calendr
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MINUTES OF MEET]NG

a. Dr.. Aumla $elconed Ms. Ashlesha Koymde s a nenber of rhe

Agenda 2. l,eave of Absnce

a. Leale of absence was srsred ro students of MMS od pcDM.

Asenda 3. Acad€mic Calendr

a, Prof Heml ftatn€r infomed

calendar and tne rin€table

b. Ihe acadenic calada. fo! rhe

Agend! 4. lntemal Audir

a, PiofHenal Thaktr€r Intomed

the nenbe^ about adheEnce to the &adenic

yed 2016']7 w6 bn€ny discussed

the nrenbe^ lhat intenal audit h pl&ned for

).:



IVINUTEs OF MEETNG HELD ON 8TH FEBRUARY2016

Dr Bhmli Dshpdde Di@tor tn chdge, Chai.p€rson

Di Abb6i Anarwala Mmbe!

Profsedeepsawanl Medber

PDfP.K Mhhm Member

?rof Sandhya Tewi Member

PDfHemal llEki€r IeAC coordinator

Paldi.Anberts MmgftrentRepRsnur.vc

Priyank shinde (sMenr pEsidenr pcDM) (Noninec Membd)

Abhishet (ori (srudenr psident MMs) 0{ominee Menbq)

AGENDA

2, lEave ofAbence

3. Activiry plamed md conptcte.l

q\,jr--



MINUTES OF MEETING

Di Bheti Dshpede welcomed the nmbes for th€ second meering oflhe

L€ave ol absde wa emred lo Monica Eyl€s

Activily plmned dd complered

Di Bhdari Deshpmde infomed the nmber that th€ Senirr on NAAC - An Edge in
Highq Educarion is @nplered on l6'r of Decehbd 20 t 5

b. She infomed the meDbes lhat rhe smind was inaugu.ated by vice Chancellor of
UnivesiD/ ofMumbai, Dr Sejay Deshmukn.

c. Following dignilfi$ weie pEsent for lhe seniffi
i. Dr. N Jaysa.l@, Fomer vice Chmcellor Khchi Univesity md Former

Director Ceneral of BIM Tricby

ii. Dr B.S Mddhulr Dy Advisor NAAC

iii. Di Mena Chintmei, ResistrtrNMMs

22,



N4INUTES OF MEETING HELD ON 16TN NOVEI\IBER 2015

Dr. Btm De5hpunJe D (!ror .ncfdee. C E.rpc6on

Modca Eyles Menbei

PbfHefrdl Thatker IeAC @ordinalor

tallaviAnberkr ManagenenlRepresentative

Pnylnn Sbinde (Shdenl fr6ident pcDM) olonioe Menb*)

Abhishek Kori (Studenl Presideni MMS) (Nominee Menbe,

Dr Abbasi Alrdwala Member

Prof Sande.p Sawmt Membq

Prof P.KMishE Mmber

Prcfstudbya Tcwdi Menber

AGENDA

2. Leave ofAbsence

3. Seninar on NAAC , Ar EdCe in Hisber Education

4. Resedch and Publicarion

5. Workshopvseminasplmed

6. Developnert for SOPS for Academics and Aadcmic adninist@rion

od3e1of2 t4



I\,,1INUTEs OF MEETING

a. Pof Heml l.fomed tiat tbe iDslirule hd now fomtiz€d shdard olEErins proedre
for cmiculm llmine dd inplenentarion. H€ shded the dochstation yilh llt lhe

a. Dr. Bh@1i Deshpmde welconed de menb€rs dd inftmed the nemb6 rhal pof
Sddh,€ Tewai will rcw be pan of rhe comitt@ henefonh

Agenda 2. L€ave of Absace

A8enda 3. Smine on NAAC, Ar Edge in Eigher Educalion

a, Dr. Bhmd De$pede infoaed.he memb€rs rJu rhe Seminror NAAC - An FdBe ir
Eigh€! Edncatior is plmcd on l6u of Deember 2015

Aeend.4. ReseNh tud tublication

a The fedty nedbeB hav€ talm ioitialive in resmh ed plblicatio!. Sh€ conplimented

Dr, AdsrMla md Prcf C.S.8616$biediam

Agenda5. Workshors/Senimplmed

a. Dr. Alta$ala infomed that sDi.n on lE4ins by eding by Sudeep Nageke is

schcduled on loi D@enber 2Ol5

Agenda 6, Developnedt for SOPS for Acadenics and Asdmic adminisrltion

m€nb4 (Copy aikched)
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ftr ouor','!"" eotg ( s,e

SOPs for Academics and

Academic administration-
Curriculum Plannins and

t.(B-$

Implementation
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P|dnins.....,...................................

A..ddicAdeinisrft.iveconmitfr(AAc).........................,..............................r

univhiqsyrrobuandguidelinGlorcricutumdelivery............,........................4

Academic Pld'ine,.....,,.................

subjedallo€.ionadappoinb.ntotvisitinetacDtty...............................,.......4

Academiccalendd............,___......................................................................4

TimeTab|e........................................-.........................................................,......4

r@chins Lanine Plm (TLP)md Losi........................ ..............._.................,.. s
DisseninationdfA€denicPtan.....,,_-_-,,.,....................,...........................5

T0Facu|t.,...,................................--------...............................................5
To Sruddb..,..................................

To Adminkhrion...,.......................

Implemnfrion.._.............,..,,...........'-,---.-.-,....................,,............................ ....6
Cutriculm Deiiverr eedaeoe/) ptB cuniculum cnrlchmenr {fth vatue .dden

lniliarire..................--.-- - __.___.-----.................... ..........._.................,....6
se$ion Los...._....,..--,,,-.'-
shdentFeenbsck...........................___'-,_,-.................................................6

Exminalion and d{lmtion otEsul|*__---__.......................,......................7
Monib nc..,.....................,.............

studen! arend4ce..................,......

Discipline.........-....__-.-,,--*_--_,-,........................,.......................7
cras csn@larion md couft e compteii0n.............................--. *_--'-,--..7

.-----.'--....''.''.'''''',''.,,'..''.''''''.'''''','', 3
Fmd for Feulq Pmfile (Annexr | ).-''-_.-.-.','. ........................,.,........... s
Fo@r for Appoiitoenr teftr for Visitine facutry (AnnexuE 2) .......................,.. r 0
Acadmic calddar fomar (Annexurc r).'-''__.'-.............................................. 1 I
Time rsbre romt (annexure 4)....

Fom for se$ion log(AnnexlF 5)

SI'ANDARD OPERATING PROCIDURf FOF (URRICLILAR PLANNINU AND

/'71



Acadnic Adminisliarive Comminee(AAc)

. fie Aqdemic Adninisl6live Comnitr€e conprising of MMS pog6m

Head, on€ facuxy, Academi€ Coordihator dd Regisrar/conro|er of
eMmination monilo^ the planning lnd eflecrile oudoulun detiveiy.

. Acadenic Review Process

o The Acodcmic Administrative Comminee witt nei iwice in a

smesle! lhal is once al the besinnine oflhe Fmestcr md second al

o The Acdemic Adhinhhdve Comninee honitoB lhe lbltowins

. Adhercncetolhelimelable

. Exln leciues for compensation

' Corelivc frechanism

STANIJARD OPERATING fROCEDURf FOR CU R RICULAR PLANNINC AND



Unive6ity syllabus lnd Cuidelines for cufiiculun delivery

. The plsnning for $e curiculuD d€livery should be as per the miv4ily of
MunbaiCuid€lih6

> The Aoadenic Adminisr'ation conminee is responsible io p@pe fie

> The Acldemic Ple will be qppoved by rhe lnienal eualiry Assu6ce
Csll befoe $e @nnencemenl ofthe Acad€mic Yee

a. In$itrt invites visitins lacuhy dep.ndins upon th€.e€d ssssenr, The

applioetio.s @€ived @ $Dtinjzerl bsed on the fa€utly conpeiencies s
€fleten by tlre qualificalion, exlqien e! sp€iarizdiotr, couEes lalgbl ed
,6 of inle@st, The infomalion is @Uated in rhe fomat under Faculty

Ponb (AinexuE t)

b. Ofer lelteB to the visnins faculty e sent s pft the fomat Appoinrnenr

bner ror Visiline fetrlty (An.exuE 2)

Subjat All@ation sd appoinhefr of vi,iLine rrutly

STANDARD OPEMTINC PROCEDURE FOR

Baed on lhe guidelines provided by th€ u.ive4nt. rhe AAc pcpees e
ocademic @lend& for rhe aedemic y.d s pq rhe tomrr Aedemic qlendd

Th. tim€ t ble is peparEd laking into considffirion rhe numbo of(.dils lo
be cord€d in dD @use, inn"slruclre ta.itilics like ot6s@hs, Sehi.d

,%

CURRTCULARPLANNINC AND



halln infomation sysi€ns md Rthinc sd lemins looh Time Table

o. The foculty ln cha€e foUows rhe rehins Imins plon povided by lhe

Ie&hing Lem'ngPld (TLPldd Login

DisDir"tior of Aqd.nic Ptan

STANDARDOPERATINC PROCEDURE FOR CIIRRICTJL.A.R PLAI.]NINC AND

a. P.ior to tie comnmcemem of the acadcnic s6sion a neerins of the tacully
is @lled (tulltihe Visiting &d Adjunct) During tnis neetins tbe tuculty is

inromd a,lDur lhe ulivenirr suidehntu co\erins |ne to osingare6
> AdheEnce to the TLP $ p@vided by unilesity
> Merhod ofEnelsins lhe studenls

> Prc.€duE for F@dbock and co@tive Mersur
> Assessnol md Ewluolion

> Adberenoe to rh€ limeftlme

a. stud.nt's hmd book is uploade<r on the Nebsire with guidetin€s of rhe

b. During the orisntation prosrm studenr ee made awe ofguidetines such 6

. code ofconducl

. Student Activities

%



a The edenic pld is amnlnicaEd to lne admi.isrnlioh depdhenl for
pEviding nffiery suppon

Cuniculum Delivery eedaeosy) plus cunicntlh enricbnent with vatu. added

a. Al the besimi.g of th€ senesier tle l&utry comhlnicales lo th. sludenrs

the p.d.gogicsl tmls rhat ae soi.g lo b€ used bsed on tnc Univesity

b. cuiculm eniichm€nt is rhough veious iniriadvB taken by lhe fo.utty in
addition 10 tlle regule cou^6

a. Tbe faculty in ch{ge will fill lbe s*sion tog &d she i wirh the sadmic

i, Iomal lor sessioh log (Annque 5)

b. lte AcadeDic @rdinator witt rlok lhe s6sion log ,.d onendsnce, od
repoirslhetndjnssto$eAAC torn€cesrryactioh ifd,

Two Feedbeks in tne senest€r

lnfomal fedback is loLm al de end of th€ lhird se$ion o. at rh. beginnins

or d'e foun! sssion by the Prcgm H€ad

SlANDARD OPERATINC

-l

PROCEDUPE FOF CURF]I ULAR PLANNINC AND



E\minalion dd dclmtio, of 6ulr

a. Th€ dmiharion vill I'e c.ndxden a! per ihe Eridelines of rhe Uniqsiry of

i. Tne Lstitule foUows tn.

t- Cmpus Discipline is maintained

CIN m@lation ed Coue tuflplel'on

guidelin€s of Univaity of Munbai

Egrld b€ses 0d omtivea, Th. cla ca.celation h

STANDARD OPEMTING PROCEDURE FORCURRICUf,AR PLANNING AN5



Fomrl for F&ulry PnfileLAnnquE t)

Visiting Facul8 Details

. Bdk a.counr nunber:

Edreiionll Qtrdifi erion Detoitg

PPOCEDURE FOR CURRICULAR PLAI\NINC AI.ID 21zq



Prior fnlltin€ tmchhg dpe.ioe

Subjeb ElpeniselAm of Inte6t

2)
3t
4)
t

I d*lre dEt $e d€rails povided @ 6r.4t 6 p.r EerG availabte io ne

STANDARD OPEMTING PROCEDUR! FOR CURRICUIAR PLANNING AN6



Fmat tu! Appoihhent letre! for Visilins feulty (Annexre 2)

A?POINTMENT LETTf,R

Cietings frcm Kohitur Buin6s S.hoottll

inviL you d a rkiiing faculty for ine

$b1et........-.---.----_. For MMS Semener._.._... for lhe &addic y6_.....,...pt*e nore

tbar d'e above ,ubjed neds io b. covered in.... se*ions of..... sin eeh bhlins to ..,.houu over

a paiod oi... *ecks. The cdune comnenoB on..,...\ve sh'lt &ppr€oiaE ifyou could kindty

envey your .@pb@ oI $h invibtion ar your @rlist convmiene. Ptee 6nbcr
(A@dmic 6{dinrrd) ro fi@liz the schedule Onca this schdute is timliad, ir

Dne ro uavoiddle ciEu6b4es if ir is nor pcaiblc ro adhere b rhe sched,ne, unde s@h

ciamstanod we requesl you io gct in rduch wirh our Aedmic Co4rdirator fd ft*cheduling
oflhe dds o! 10 mke slrmrivo mgemenb in a&are.

To lhe visirinE feuhy, *e pry bvards e honmib ad od of p@ket expoE (inctuding

cdvdymce sd intudion mrlsial) @ Ps hou. The horoEiun jnctudes paps
sftns @tuioc od invigildion dudng eMinolid. For adriliMive dnvmiencai *e pay

ln. hdoruium !! thc end ofd. sdekr
Thc f@ul9 menb* a€ qpered io foltow rhe colE oulline, the sssion prs md oth,

guidelims 6 isued by lh. istirle fiom tinc b tinc. We ale Equsr you b ecuE rhat lh.
emjndioB m ond@cd 4 ps lhe schedules fd mNer sha ft subnin.d aldns with
inremol 6*smenr on rine. tve shall app@iate €!m ofrhc b@ks r,o rhe libBry d lhe end of
seme$s. ln order to ble suihble co@tive ne,s@s f0 rhe snrdent ud inrtirutional

dewropnenr we have inhduen nre faculry fcdbock sysGm.-rhe ftedb&k will b€ sh@d wirh
yau b esE ind rne mdiE erions e r.*e. if dy.

PI6s nnd aturh.d the visiring teully dehil sher. We Eq@d you b kindty fi|| jn lhe me

Lekjns losard ro your vsluei suppon &d €-opedion.

Conbdr Acad.miccmrdimror

STANDARD OPERATING PROCEDURE FOR CURRICULAR PI,ANNINC AND

*



Acldeni. cale.dr foftat (An xu@ 3)

ACADEMIC CALENDAR OF MMS TOR TIIE YEAR

Eth clriculum a..iviris

ST AN.D AR D oPFc A IING oRo( r DI R LToR.iiiI.']-iii?I A lNI\a A ND
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Fomar lorse$ion los (AnnsuR 5)

STANDARD OPERATINC PROCEDURE FOR-'RRrcULARFL^NNJNC;Nd



MINUTES OF MEETING HELD ON 17TH AUGUST 2015

MEMBERS PRESDNT: .

AGENDA

2. LeaveofAbsence

4. Quality Initiativ*

5. Value Added lnidatives for stud.nls

6. worksbopvsemi.asplmed

DiEctor In chalge, Chairpe*on

Msas€nent Relresentative

(studeni Prsidenr PGDM) (Nominee Menbs)

(Student Pesident MMS) (Nominee Member)

,14,



MINUTES OF M EETING

.. Dr. Bheti Deshpede welconed the member s

Agenda 2. Leave of Absence

a. Leave ofabsence was grmted to PrcfP.K Mish6
Agenda 3. Progress of AAC

a. Dr. Bhaati Deshpmde infohed the nehber that AAC neetihg ws
condncred on l3't May 20 l s to finalize the Sem I dd Sem III acad€nic

b. she funner infomed the mcnbe4 tbal facutty feedback is inpoior md
the ibcus needs lo sbin nom t€ehing b leming

Agenda 4. Quahy Inniadves

a. Prol Henral Thaltei infonned tne nember rbal inrenat audits for all process

is plmned otr 4ri September 20i5

b. He fnrther infomred the netobeN rhat the foltowine processes will bc audiled

i. Facility Mamgem€hl

ii. Quality Mlnasemcnt Process

iii, Mrkcting

iv. AdDissions

v. Examinations

vi. Porchase

vii. Placehent

viii. Acadehics

ix. Adnhsion

x. Liblary

Aeenda 5. value Added Initiativ€s for srude s

a. Dr. Bharati Deshpmde inforned lhe menbes lhal Adadcc Excel Tnining
is planned for studcnts ol MMS

Agenda 6, Workshopvseninds plmed
a, Dr. Bharari Deshpande infomed rhe mebbes L\at the following seninds de

i. leamine by reading by Sudeep Naga ar

%



ii. Vigilece aglinsl Corruption by Mr Vijay Tahr ,Diecbr Univenal

Insutuc€ Brokcs

iii. Sedind on NAAC m Edgc in Hign€! Edncalion

Prcf Abbasi Auapald infomed th€ memb6 lhat lhe following socill

initiatiles are plmned fo! th€ academic yetr 2015"16

i. Svatch Kula Abhiyam Cdpaistr by studm$ in Kohinoor City

ii, Assistmce to Munba' Police fo! cmcah visejd Prc€edinss In

Kurla in September 2015

^v.\$\z .
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